Spring Delivery

ADVISER TIMELINE CHECKLIST

October 2024

General

[l Make sure the items from your September checklist are complete.

[ National Yearbook Week is Oct. 7-11. Celebrate with your staff and stay tuned for a big
announcement during the week!

[l Use the Social Media Calendar for inspiration. New theme days and posts will help market your
yearbook.

Sales

[ Create extra sales incentives during National Yearbook Week from Oct. 7-11. It's the perfect time
to promote the yearbook and give your sales a boost while generating some buzz around the
school.
[ Think about special promotions you can offer for Halloween this month and Cyber Monday next month.
[ Sign up for the PEP Ads email going out the week of Oct. 28.
[l Set up a sales table during homecoming events, especially ones where your photographers are visible
and parents are likely to attend. Download our eBook, Using Sales Tables for tips.

Tralnlng & Organlzatlon
[1 Watch the latest training video on Caption Writing.
[1 Listen to the newest episode of That Yearbook Podcast on the importance of captions.
[ Read the latest issue of Idea File magazine online now.
[1 Create lesson plans and train your staff using the Yearbook Suite curriculum.

Creation
[ With your first deadline approaching, download this handy Yearbook Spread Checklist for editors
and staffers to review before they submit.
[ Prioritize which spreads can be completed for your first deadline. Ads, opening dividers, summer
spreads, student profiles and portrait pages are great options.
[1 Submit your cover and endsheets.

Photography
[l Confirm your retake date and when you'll receive your portraits back from your photography company.
[l Continue to promote Yearbook Snap to crowdsource photos from your school and community.

[1 Review the Using Your Smartphone to Capture Great Photos eBook and find inspiration from our
Photo Contest Gallery.

Walsworth =


https://docs.google.com/spreadsheets/d/1QTgba0WunI_bG4eJEEBs-WX7gY0jhLrph4vCodamNZU/edit?gid=584450735#gid=584450735
https://www.walsworthyearbooks.com/portfolio/ebook-yearbook-sales-using-tables/
https://www.walsworthyearbooks.com/portfolio/video-writing-captions-right/
https://www.walsworthyearbooks.com/podcasts/
https://digitaledition.pub/yb/Walsworth-Yearbook/Idea-File/Fall-2024/
https://www.walsworthyearbooks.com/yearbooksuite
https://cdn1.walsworthyearbooks.com/wyb/2022/02/14130324/Yearbook-Spread-Checklist-Final.pdf
https://www.walsworthyearbooks.com/yearbook-snap-and-staff-snap/
https://www.walsworthyearbooks.com/using-your-smartphone-ebook/
https://www.walsworthyearbooks.com/photo-contest-gallery/year/?y=2024

