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(Date)
(Business Owner Name)

(Name of Business)

(Business Address) 

Dear Business Owner,
I stopped by on (date) to talk with you about your opportunity to place an ad in the (name of school) yearbook. I will contact you within the next week so I can schedule an appointment with you.

Please take a few minutes to read the enclosed information, with examples of business ads, sizes available and prices. The yearbook is a great way to reach customers and support the local high school.  

I can provide additional information when I call to schedule our appointment. Or, please feel free to contact (adviser name), the yearbook adviser, at (phone number). Also, you can go to (yearbook’s Facebook page address) to Like the (name of yearbook) yearbook on Facebook, and see what is going on with our yearbook and our school.

Thank you in advance for your time. I look forward to meeting with you.

Sincerely,

(Staff member name)

Yearbook Staff Member





(School Name)





walsworthyearbooks.com








